SAMPLE


This form does not, and is not intended by the State Bar of Michigan to provide or constitute legal advice and the SBM assumes no liability in connection with this product.

NOTIFICATION TO CLIENT OF TRANSFER

FROM TRUST ACCOUNT

Firm Name

Address

Telephone #

Web address and/or e-mail address

Date

Client Name

Client Address

Dear __________:

Pursuant to the retainer agreement, we have transferred the amount of $________ from the firm’s client trust account to the firm’s office account by client trust account check #___________.  This amount represents the fees and costs for the month of _______ as detailed on the accompanying monthly statement.  Should you have any questions, please contact me immediately.

Summary of Trust Account Status

Balance of your trust account before transfer:

$________________

Less this transfer:





$________________

Balance of your account after transfer:


$________________

______________________________

Name of Attorney

CC: Client file

        Trust account file
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